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1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1 | LJenu: popmMupoBaHHE HHOSM3BIYHON KOMMYHHKATHBHONH KOMIICTCHIIMH.

1.2 | 3a0auu: * akTHBH3AIMs JIEKCHUECKOTO, TPAMMATHYECKOTO W (DOHETHUECKOTO MaTepraa;

. COBEPIICHCTBOBAHUE SI3bIKOBBIX U PEUYEBBIX IKCHPECCUBHBIX U PELENTUBHBIX HABBIKOB;
. COBEPIICHCTBOBAHUE YMEHUN MOHOJIOTHYECKOW M AMAIOTHYECKON peuu;

. COBEpPIICHCTBOBAHUE YMEHUIN TOBOPEHHUSI, AyAUPOBAHUs, YTCHUS U MUCbMA;

. COBEPILICHCTBOBAHNE YMCHHU KYJIBTYPBI BEICHUS TUCKYCCHU U OCCEIBI.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: |B1.B.01.I[B.Ol

2.1 | TpeboBaHus K NpeABAPUTEIHLHOIM MOATOTOBKE 00y4aIOLIErocs:

2.1.1 | IlpakTHKa ycTHOH U MMCbMEHHOM peuu (NMepBbIi A3BIK)

2.1.2 | IIpakTraeckas poHETHKA (TIEPBBIH A3BIK)

2.1.3 | IIpaktudeckas rpaMmaTrka (IEPBBIi SI3BIK)

2.2 | JMCcUMNJIMHBI M MPAKTUKH, VIS KOTOPBIX OCBOEHHE JAHHON THCHMILIMHBI (MOAY/Is1) HEOOXOAMMO KaK
npeauecTByoLiee:

2.2.1 | AHanuTHYEeCKOE YTEHUE XyJ0KECTBEHHOTO TeKCTa (IIEPBBIiT A3BIK)

2.2.2 [ [IpakTHKa yCTHOM M MMUCEMEHHOMN pedl (TIepBEIH S3BIK)

2.2.3 | Teopus 1 mpakTHKa MepeBoa

2.2.4 | Ilenarorudeckas npakTHKa

2.2.5 | BeinosiHeHUE ¥ 3aIMTa BBITYCKHON KBATH(DHUKAIIMOHHOW paboThI

2.2.6 | IloaroroBka k caade U cllauya roOCyJapCTBEHHOIO K3aMEHa

2.2.7 | llpeauriiioMHast mpakTHKa

2.2.8 | YueOHas A3bIKOBas IIPaKTHUKa

3. KOMIIETEHLIMHA OBYYAIOLIETOCSl, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUC LML IUMHBI
(MOJYJIST)

YK-4: CriocodeH ocylecTBIATH eJI0BYI0 KOMMYHHKAIMIO B YCTHOH U MHUCbMEHHOMH ¢opMaxX Ha rocy1apcTBeHHOM SI3bIKE
Poccuiickoii @enepannu 1 MHOCTPpAaHHOM(bIX) A3bIKE(2X)

HU/I-1.YK-4: Brioupaer Ha rocyIapcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHKATHBHO MPHEMJIeMble CTHIb
J1eJI0BOT0 001IeHUsl, BepOajibHbIe H HeBepOaJibHbIE CPeACTBAa B3aMMO/IEiCTBUS ¢ MAPTHEPAMHU.

- 3HAET OCHOBHBIE TPAMMATHYECKUE CTPYKTYpPBI; 00IIEYIOTPEOUTENbHYIO, OOIIEKYIBTYPHYIO U PO(ECCHOHANIBHYIO JIEKCHKY;
pedeBble KIHIIe, HE0OXOMUMBIE IS OCYIIECTBIICHHS ICIIOBOM KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE

- yMEeT IMOCTPOUTH BBICKA3BIBAaHHUSA B CMOJCIHPOBAHHBIX (MIPEAIATaeMBIX) CUTYAIUAX OOIICHNS HA HHOCTPAHHOM S3bIKE,
MPaBUJIBHO HCIOJNIB3YS BepOajbHblE U HEBepOaJbHBIE CPEACTBA OOILEHHS

- BJIaJIeeT MHOCTPAHHBIM SI36IKOM KaK CTHJIEM JIEJIOBOTO OOIICHUS

HN-2.YK-4: Bener 1e10BYI0 EPENUCKY, YYUTHIBAsH 0COOEHHOCTH CTHJIMCTHKH O(PUIHAIBHBIX U HeOPUIIUATBHBIX MHCEM,
COLIMOKYJIbTYPHbIE Pa3jiMyus B (popMaTe KOPPECHOHIEHIINH HA TOCYAAPCTBEHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX.

- 3HAaeT 0COOCHHOCTH CTHIIMCTUKH HANMCAHUS O(QUIIHATBEHBIX M HEO(HIUATBHBIX ITHCEM
- YMEET BECTH JIEJIOBYIO IEPEITUCKY C YIETOM COIMOKYITBTYPHBIX OCOOCHHOCTEH € TPEICTABUTENSIMH IPYTHX CTPaH
- BJaJeeT TEXHUKOH JIEJIOBOTO MUChMa HA HHOCTPAHHOM SI3bIKE

IIK-1: Cnoco0eH cpopMupoOBaTh MOTHBALMIO K 00Y4CHHIO Yepe3 OPraHU3aliI0 BHEYPOUHOM e TeIbHOCTH 00y4aloluXCcs
B COOTBETCTBYIONIEl NMpeIMeTHOI 001acTH

HNA-1.0JIK-1: Ob6aaaaer cnenuajabHbIMHM 3HAHUSAMU U YMEHUSIMU B NIPeAMETHOI 001acTi

- 3HACT CTPYKTYPHYIO TUIIOJIOT'MIO U MpaBUJia MOCTPOCHUA YCTHOI'O U MMCbMEHHOI'O PEYEBOT'0 BbICKA3bIBAaHHA HA U3Y4aCMOM S3BIKE,
- YMCCT pC€ajIn30BbIBATh YCTHIPC BUAA pe‘IeBOﬁ JCATCIbHOCTU,

- BJIaICCT HaBbIKAMH HOI[FOTOBHCHHOﬁ u HeHOHFOTOBﬂeHHOI\/‘I peun, a TakKEC NUCKYPCUBHBIMU TEXHOJIOTUSAMU U TEXHUKOU
peann3saiui KOMMYHUKATHBHBIX ].ICJ'ICFI BBICKAa3bIBaHHUs1, AKTHUBHBIM BOKa6yJI}1pOM 1 KOMIIJIEKCOM CPEJICTB BBIPAKCHU S
MBICIIUTECIIBHOI'O COACPIKAHUA.




4. CTPYKTYPA U COJIEPKAHUE JUCOUAILINHBI (MOLYJIST)

Kopn
3aHATHS

HaumeHoBaHUe pa3/iesioB U TeM /BH]
3aHATHS/

Cemectp /
Kypc

Yacos

Komneren-
UK

Jlutepatypa

Hurte
PAKT.

IIpumeyanue

Paznea 1. Kypce 2 (cemectp 4)

1.1

Module I. Communication in business.
Socializing and cultural issues

Appearance and character /J1a6/

4

V-1.1IK-1

JI1.2J12.3
2.4

1.2

Module I. Communication in business.
Socializing and cultural issues

Appearance and character /Cp/

V-1.1IK-1

JI1.2J12.4

1.3

Module 2. Listening skills in business
communication

2.1. Main Concepts

2.2. Most Important Business
Communicative Skills

Health. /J1a6/

WI-1.11IK-1

JI1.2J12.4

1.4

Module 2. Listening skills in business
communication

2.1. Main Concepts

2.2. Most Important Business
Communicative Skills

Health. /Cp/

TI-1.11K-1

J1.2J12.4

1.5

Module 3. Questions and answers in
business communication

3.1. Main Concepts

3.2. The Power of Asking Questions

Theatre and cinema /J1a6/

VJ-1.11IK-1

J1.2J12.4

1.6

Module 3. Questions and answers in
business communication

3.1. Main Concepts

3.2. The Power of Asking Questions

Theatre and cinema /Cp/

V-1.11IK-1

JI1.2J12.4

1.7

Module 4. Basics of business telephone
etiquette

4.1. Main Concepts

4.2. The Importance of Telephone
conversation in Business

4.3.Business Telephone Etiquette

Shopping. Food. Having things
done. /J1a6/

VJ-1.11IK-1

J1.2J12.4

1.8

Module 4. Basics of business telephone
etiquette

4.1. Main Concepts

4.2. The Importance of Telephone
conversation in Business

4.3.Business Telephone Etiquette

Shopping. Food. Having things done. /Cp/

VI-1.11K-1

JI1.2J12.4

Pa3nen 2. lIpomesxxyrounast aTrecramust

(3auér)

2.1

ITonroroBka k 3auéty /3auéTrCON/

8,85

N-1.YK-4
UJ1-2.YK-4
WJI-1.T1K-1

J1.2

2.2

Konrakthas padora /KCPATT/

0,15

VJI-1.YK-4
WJ1-2.VK-4
WJI-1.1K-1

1.2

Pasnen 3. Kypc 3 (cemectpsi S, 6)




3.1

Education as Social and Cultural
Phenomenon.

The Required Product of Modern
Education.

/J1a6/

WJI-1.11K-1

J1.1J12.2

32

Modern Conceptions of Education.
Education Is the Key to a Nation’s
Greatness.

/JTa6/

V-1.1IK-1

J1.1J12.2

33

The history of education.
The history of British schools.
The history of the Russian education.

/J1ab/

V-1.11IK-1

J1.1J12.2

34

The system of primary and secondary
education in England and Wales (state-
maintained sector.)

School management.

The idea of comprehensive schooling.
/J1ab/

V-1.1IK-1

J1.1J12.2

3.5

Elitist or equal education; uniformity or
diversity in the field of education — pros
and cons.

National Curriculum.

Assessment and testing in British schools.
/J1ab/

TI-1.11K-1

J1.1712.2

3.6

CamocrosiTenbHast paboTa BKIIOYAeT B
ce0s1 MOTOTOBKY K ayAUTOPHBIM
3aHATUAM (padoTa ¢ yueOHBIM
MaTepHalioM), a TakKe IIOTOTOBKY K
MOHOJIOTHYECKHM BBICKA3bIBAHHSM 10
U3y4aeMoH TeMe, 1uajioraM, TBOPUECKUM
MPE3CHTALUSIM 1

Pa3NUYHBIM BUAAM MHCHMEHHBIX paboT.
/Cp/

36

V-1.1IK-1

J1.1J12.2

3.7

System of qualifications (GCSE, GCE,
GNVQ, QCA) and the Sixth Form.

The idea of testing through exams — pros
and cons.

School performance.

/J1a6/

TJ-1.1IK-1

J1.1712.2

3.8

School Life
Uniform and equipment.
Rules and regulations.

Penalties against fixed rules.
/J1ab/

V-1.1IK-1

J1.1J12.2

3.9

Remembering school days.

What makes a good teacher great.

How schools have changed since our
grandparents times. Victorian values vs.
modern ones.

/J1a6/

V-1 1IK-1

J1.1J12.2

3.10

The youth service. Social, cultural and
sporting life at school.

Educating the whole person: realistic or
not. Pros and cons.

/JTa6/

TI-1.11K-1

J1.1J12.2

3.11

Independent, public, boarding schools —
what each stands for.

The most famous public schools. The
reasons of their exclusiveness.

The idea of a separate section of
education.

/J1a6/

VI-1.1IK-1

J1.1J12.2




3.12

The establishments for further education.
The establishments for higher education.
/J1ab/

WJI-1.11K-1

J1.1J12.2

3.13

The most famous universities — Oxford
and Cambridge.

The idea of universal education. What are
universities for?

/J1ab/

VJ-1.11IK-1

J1.1712.2

3.14

CamocrosrenbHas paboTa BKIIOYAET B
ce0s ITIOJITOTOBKY K ayAUTOPHBIM
3aHATHSIM (paboTa ¢ yaeOHBIM
MaTeprasoM), a TAKXKe MOTOTOBKY K
MOHOJIOTHYECKHUM BBICKA3bIBAHUSIM 110
n3y4aeMoi TemMe, JUalloraM, TBOPYECKUM
MPE3CHTALMSAM H

Ppa3IMYHBIM BHJaM ITUCbMEHHBIX Pa0OoT.

/Cp/

27

TI-1.11K-1

J1.1712.2

Paznen 4. [IpoMekyTouHasi aTTecTanus
(3auérT)

4.1

IMonroroBka k 3auéty /3auéTrCONI/

8,85

VJ-1.1IK-1

J1.1712.2

4.2

KonraktHas padora /KCPATT/

0,15

V-1 11K-1

JI1.1J12.2

Paznen 5. Kypc 4 (cemectp 7)

5.1

Module 5. Negotiations and contracts
5.1. Main Concepts
5.2. Business Negotiation Skills

THE BELL JAR by S. Plath /JIa6/

VJ1-2.YK-4
WJI-1.TTIK-1

J1.2J12.1

5.2

Module 6. Body language in business
communication

6.1. Main concepts

6.2. Body Language in Communication

RAGE OF ANGELS by S. Sheldon /J1a6/

N-2.YK-4
WJI-1.TIK-1

JI1.2J12.1

53

6.6. Business Body Language
6.7.Change Your Body Language,
Change Your Attitude

6.8. Diplomacy and the Role of Body
Language

FAHRENHEIT 451 by R. Bradbury /J1a6/

V1-2.YK-4
WJI-1.TIK-1

J1.2J12.1

54

Module 7. Tactics of influence in business
communication
7.1 Main concepts.

UNACCOMPANIED SONATA by
Orson Scott Card /J1a6/

NJ1-2.VK-4
WJI-1.TIK-1

J1.2J12.1

5.5

7.2 Behavioral Influence Tactics
7.3.Manipulations in Communication
7.4.The Tricks used by Unscrupulous
Employees ...

THE CLIENT by John Grisham /JIa6/

WJ1-2.YK-4
WJI-1.TTIK-1

J1.2J12.1

5.6

LUCY*S RIVAL by G. Henderson
THE OCTOBER GAME by Ray
Bradbury

/J1ab/

NJ1-2.VK-4
WJI-1.TIK-1

J1.2J12.1




5.7 CamocrosrenbHas paboTa BKIIOYAET B 7 27 na-2.yK-4 J1.2J12.1 0
ce0s OJrOTOBKY K ayTUTOPHBIM Na-1.11K-1
3aHATHSIM (paboTa ¢ yaeOHBIM
MaTepHuajoM), a TaKXKe ITOTOTOBKY K
MOHOJIOTHYECKHM BBICKA3bIBAHHUSIM 110
H3y4aeMoi TeMe, JUAIoraM, TBOPYECKAM
MIpe3eHTAINAM U

Pa3IMYHBIM BUIAM MUCHMEHHBIX PadoT.

/Cp/
Paznen 6. [IpomexxyTouHasi aTrecTanus
(3auér)
6.1 IMoaroroska k 3auéry /3aaéTCOL/ 7 8,85 | UA-1.YK-4 J1.2J12.1 0
na-2.yK-4
WJI-1.IK-1
6.2 KonTtaktHas pabora /KCPATT/ 7 0,15 | UO-1.YK-4 JI1.2J12.1 0
na-2.YK-4
WJI-1.IK-1

5. ®OHJ OIEHOYHbIX CPEACTB

5.1. llosicHuTEeILHAS 3aNMCKA

DOH]1 OLIEHOYHBIX CpCACTB (bOpMI/IpyeTCH OTACJIBHBIM JOKYMCHTOM B COOTBETCTBHHU C [Tonmoxenunem o (l)OHZ[C OILICHOYHBIX CPEACTB
TATY.

5.2. OueHoYHbIE CPeACTBA IS TEKYIero KOHTPOJIs

Kypc 2 (cemectp 3-4)

1. Traditions in countries of the world.

2. Social holidays and festivals.

3. To Sir with Love. E.R. Braithwaite

4. A Teacher Who Had a Lot of Influence on Me. My Memories of School Days.
5. 6. English in My Life.

Kypc 3 (cemectpst 5, 6)

Education in England — Pros and Cons.

If I Were an Oxford Student...

Spare the Rod and Spoil the Child.

The Idea of Testing Through Exams

Similarities and Differences of the British and Russian Systems of Education

LNk W —

Kypc 4 (cemectp 7)

How to talk about work.

The difficulties of effective listening.

What are the questions to ask when communicating.

How to answer interview questions about communication.

el

5.3. Tembl nucbMeHHBIX padoT (3cce, pedepaThbl, KypcoBbie padoThI U AP.)

dopmMupyeTcs OTIENbHBIM JOKYMEHTOM B co0TBeTCTBUH ¢ [Tonoxennem o ®OC I'ATY.

5.4. OueHo4HbIe CPEACTBA AJIsl MPOMEKYTOUYHOM aTTecTauuu

Kypc 2 (cemectp 4)

. Do you like children? In either case, explain why.

. Talking to a detective. You think you saw the people who’ve robbed your neighbours’ flat.
. You came home on holiday and tell your mother about your roommate

. Give your friend the recipe of your favourite dish.

. What do you know about traditional dishes of various countries.

. Tell how you lay the table for a party at home

. Do you prefer to do shopping on your own or in company? Why?

. What is the best place for shopping foods and goods in your city?

9. What is the best time for shopping (morning, evening, weekend)? Why

10. Tell about your nearest dry-cleaner’s.

11. Were you and your friends always satisfied with the hairdresser/barber .Speak about your negative experience.
12. What services can you get at the gas station?

13. Reading a newspaper advertisement for films.

14. My grandmother is fond of T.V. serials.

COJON DN W~




15. Clubs and societies in Russia

Kypc 3 (cemectpsr 5, 6)

NN BE W=

9

10.
11.
12.
13.
14.
15.
16.

Aims of Education

The history of education (major milestones, the beginning of formal education)
The history of education (Sumerian and Egyptian education, other middle eastern education)
The history of education (Ancient Greek and Roman systems of education)
The History of British Schools

State — Maintained Sector

School Life

Uniform at school — for and against

The Idea of Comprehensive Schooling

The idea of testing through exams

Independent Sector

Post — School Education

Elitist vs. equal higher education

What are universities for?

The Oldest and the Most Prestigious Universities (Oxford and Cambridge)
Tutorial system of education — pros and cons

Kypc 4 (cemectp 7)

1. Language in social context.
2. Introducing and greeting people.
3. Most important business communicative skills.
4. Types of listening.
5. The power of asking questions.
6. What are the questions.
7.  Tips on questions matter.
6. YYEBHO-METO/IMYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCIMIIJIMHBI (MO Y JIS)
6.1. Pexomenayemas aurepatypa
6.1.1. OcHoBHas JMTepaTypa
ABTOpBI, COCTaBUTENH 3arnaBue W3naTenbCcTBO, rOj Dn. aapec
JI1.1 |Kupeesa I.M., Man and the movies. The British system of T'opHo-AnTaiick: http://elib.gasu.ru/index.p
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7. OBPABOBATEJIBHBIE TEXHOJIOIT'HUH

JAUCKYCCUA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIIMHBI (MOAYJI)

Homep aynuropuun | HazHauyenue OcHOBHO€ OCHallleHUe
312 A2 JIuaradoHHBIM KaOWHET 1711 TIPOBEACHUS Pabouee mecto npenogasareds. [Tocagounsie MecTa 1Jis
MIPAKTUYECKUX U Ta0OPATOPHBIX 3aHATHIHA oOyyarontuxcs (1o KOJIMYECTBY 00yJaromumxcs),
y4eHHudecKas Jocka, HOyTOyK (15 mit.), HaymHuKH,
KOJIOHKH
202 A4 Kowmmerotepnsiii knacc. [Tomenienue aiis Pabouyee mecto mpenoaasatens. [Tocagounbie MecTa
CaMOCTOSTENTFHON paboThI oOyyaronuxcs (1o KOJIMIECTBY 00yJaromuxcs).
MynbTUMETUATIPOCKTOP, SIKPaH, KOMITBIOTEPHI
208 A4 YuraneHselii 3a1. [lomemenne mis Pabouee mecto mpenonasatens. [Tocagounsie MecTa
CaMOCTOSITENIbHON paOOThI obyuaronuxcs (1o KommuecTBy oOy4daromuxcs). HoyrOyk,
IMPOCKTOP, OKpaH, BBICTABOYHBLIC CTECJIJIAXKHU, IICHATHBIC
U3aaHus

9. METOJUUECKHE YKA3AHMS JJI51 OB YYAIOIINXCSI 11O OCBOEHUIO AU CLHUILIAHBI (MOIYJIST)

CamocrosiTenbHast paboTa CTYJIEHTOB 110 KypCy HallpaBieHa Ha COBEpIICHCTBOBAHNE YMCHHUH 1 HABBIKOB, OJyYCHHBIX Ha
MPAaKTHISCKUX 3aHATHAX, a TAKXKE HA Pa3BUTHE Y CTYACHTOB KPEATHBHOCTH, HHAIIMATHBEI, YMEHHS OPTaHU30BBIBaTh CBOE BPEM.
[Ipu BBIOTHEHNH CAMOCTOSTENEHOM PabOTHI CTYJCHTY HEOOXO0AMMO HCIIOJIB30BaTh HE TOJIBKO MaTepHaibl YICOHNKOB M yIEOHBIX
nocoOuil, ykazaHHBIX B OMOIMOrpauuecKux CIHCKax, HO U 3HAKOMUTBCS C JOIIOJHUTENbHON TuTepaTypoid, HTepHeT-
UCTOYHHKAMH.

JIis TOATOTOBKM K 3aHATHSAM HEOOXOANMO PaccMOTPETh BOIPOCH! M pa300paTth 3aJaHus, OOpaTUTECS K PEKOMEHTyeMOH
y4eOHOM TuTepaType.

ITpy 9TeHMN XyIO’KECTBEHHBIX WJIM MHBIX TEKCTOB Ha AHIVIMHCKOM SI3bIKE LeJIecO00pa3sHO MCIOJIB30BaTh HAPSIY C
JIBYSI3BIYHBIMH CIIOBapsIMH CIIPABOYHHKH ITO CTPAHOBE/ICHHIO M TOJIKOBEIC CIIOBAPH.
PexoMenanmy 1o BBITIOIHEHNIO MHCBMEHHBIX PaboT

ITucbMeHHBIe paOOTHI HYXXHO BBITIOJIHATH B COOTBETCTBUH C PEKOMEHIAIMAMHU, JAHHBIMHU TPETOAaBaTeNIeM, a TAKXKE B
COOTBETCTBUU C TEOPETUUYECKUM MaTEPUAIOM.
Buel nucbMeHHBIX paboT:

1. SUMMARY

Summary — is a brief account giving the main points of a matter. Summarizing, or making a summary, is necessary in a variety of
everyday situations. In written practice, summarizing is training in style, its ultimate aim being the ability to present ideas, clearly
and concisely expressed, in a logical and readable form. There are two types of summarizing: 1) Free or Brief Summarizing, and 2)
Précis-Writing.

1) Brief Summary — is an outline of some broad topic containing only the essential points and expressed in the minimum of
words. One of its varieties is the Synopsis, i.e., the summary of a book usually standing at the beginning of the book to tell the
reader what it is about.

2) Précis-Writing — being a more formal type of exercise, consists of summarizing the contents of a paragraph, a passage, a
chapter, or of a letter, a document, but not a full-length book. It presupposes a clear concise orderly retelling of the contents of a
passage or a text. It is ordinarily about 1/3 or 1/4 as long as the original.

A Précis does not express the “thought” of a passage, for the “thought” cannot be divorced from the words and, consequently, the
passage cannot be expressed more concisely that its original length. The Précis involves the summarizing of the gist of a passage

and the exclusion of minor points. A good Précis is a sign of a good brain. Making a Précis act in accordance with the following

steps:

. Read the passage thoroughly. Be sure you understand completely every shade of meaning in it;

. Select the main points and write them in your own words, but if the words of the original, carefully selected, come more
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easily, by all means use them;

. Subordinate or eliminate minor points;

. Retain the paragraphing of the original, unless the summary is extremely short;

. Preserve the proportion of the original;

. Change direct narration to indirect whenever it is possible;

. Use words instead of word combinations and word combinations instead of sentences;

. Omit figures of speech, repetitions, and most examples

. Avoid wordy phrases containing colourless words like character, nature, case, manner, kind, sort, etc.;
. Don’t use personal pronouns, use proper names;

Use only the information taken from the passage — do not introduce any extra material by way of opinion, interpretation or
appreciation you would yourself have expressed on the same subject.

2. DESCRIPTIVE ESSAY

More than many other types of essays, descriptive essays strive to create a deeply involved and vivid experience for the reader.
Great descriptive essays achieve this affect not through facts and statistics but by using detailed observations and descriptions.
What do you want to describe?

As you get started on your descriptive essay, it's important for you to identify exactly what you want to describe. Often, a
descriptive essay will focus on portraying one of the following:

. a person
. a place

. a memory

. an experience
. an object

Ultimately, whatever you can perceive or experience can be the focus of your descriptive writing.

Why are you writing your descriptive essay?

It's a great creative exercise to sit down and simply describe what you observe. However, when writing a descriptive essay, you
often have a particular reason for writing your description. Getting in touch with this reason can help you focus your description and
imbue your language with a particular perspective or emotion.

Example: Imagine that you want to write a descriptive essay about your grandfather. You've chosen to write about your
grandfather's physical appearance and the way that he interacts with people. However, rather than providing a general description of
these aspects, you want to convey your admiration for his strength and kindness. This is your reason for writing the descriptive
essay. To achieve this, you might focus one of your paragraphs on describing the roughness of his hands, roughness resulting from
the labor of his work throughout his life, but you might also describe how he would hold your hands so gently with his rough hands
when having a conversation with you or when taking a walk.

How should you write your description?

If there's one thing you should remember as you write your descriptive essay, it's the famous saying: show don't tell. But what's the
difference between showing and telling?

Consider these two simple examples:

. I grew tired after dinner.

. As I leaned back and rested my head against the top of the chair, my eyelids began to feel heavy, and the edges of the
empty plate in front of me blurred with the white tablecloth.

The first sentence tells readers that you grew tired after dinner. The second sentence shows readers that you grew tired. The most
effective descriptive essays are loaded with such showing because they enable readers to imagine or experience something for
themselves.

As you write your descriptive essay, the best way to create a vivid experience for your readers is to focus on the five senses.

. sight
. sound
. smell
. touch
. taste

When you focus your descriptions on the senses, you provide vivid and specific details that show your readers rather than tell your
readers what you are describing.

Quick Tips for Writing Your Descriptive Essay

Writing a descriptive essay can be a rich and rewarding experience, but it can also feel a bit complicated. It's helpful, therefore, to
keep a quick checklist of the essential questions to keep in mind as you plan, draft, and revise your essay.

Planning your descriptive essay:

. What or who do you want to describe?

. What is your reason for writing your description?

. What are the particular qualities that you want to focus on?

Drafting your descriptive essay:

. What sights, sounds, smells, tastes, and textures are important for developing your description?

. Which details can you include to ensure that your readers gain a vivid impression imbued with your emotion or
perspective?

Revising your descriptive essay:

. Have you provided enough details and descriptions to enable your readers to gain a complete and vivid perception?
. Have you left out any minor but important details?

. Have you used words that convey your emotion or perspective?

. Are there any unnecessary details in your description?




. Does each paragraph of your essay focus on one aspect of your description?

. Are you paragraphs ordered in the most effective way?

3. INTERVIEW

1. Start your interview with questions that identify your subject. Follow these questions with those that address the issues you want
to cover.

2. Number your questions and place them in the order you want to ask them. It is difficult to cover all the bases in your initial script
without having the answers, so being prepared with follow-up questions is always a good idea. Also be prepared for surprises and
don't allow them to catch you off guard.

3. Make notes to yourself in the columns of your interview script to help remind you of the direction of the interview. You want to
allow yourself room to improvise questions on the spot, depending upon your subject's direction; but you also want to stay on track
and ensure your interview covers everything you wanted to cover. It might be helpful to write your questions under bold headings
that indicate the general direction of specific sets of questions.

4. Analyze your notes and write your interview. There are two formats for writing an interview:

The first type of interview is the essay format. In this type of interview you are going to frame what you were told into an essay
which portrays the individual a certain way, usually, but not always, favorably. The essay is written from your perspective and
makes no attempt at objectivity. It is the author's subjective experience of this person. In the second type of interview, the author's
questions and the interviewee's responses are written down in a kind of script that reads much like a play. In this type of interview,
the author attempts to project a kind of disciplined objectivity, and the interviewee's responses are left to make the impression on
the audience that they made to the interviewer.

4. REFLECTIVE ESSAY

Reflective writing is different from most other forms of academic writing because it does not require (usually) that you cite sources.
Instead, it calls on you to express your own views on an experience, even though you may have "experienced" it only in print or on
the screen.

Rather than ask, "what is reflective writing," you might better ask "what is reflective thinking?" Writing, after all, is the process of
making your thinking visible on paper. Consider the root word "reflect," meaning "to give back an image." To think reflectively
means to give a second look at your own experience in order to analyze and learn from what took place.

Reflective thinking fosters metacognition: that is, the ability to analyze and understand your own thought processes. Metacognition
enables you to develop strategies for acting purposefully towards a goal. It is the opposite of unproductive random behavior—trial
and error—that dooms you to repeat mistakes and prevents you from applying successful strategies from the past.

Characteristics of Reflective Writing

Reflective writing for an academic assignment, regardless of its purpose or setting, can be identified by these characteristics:

It is purposeful. Reflective writing does not mean jotting down scraps of thoughts as they pop into your head. That might work for a
personal diary, but not for reflective writing with an academic purpose. Start with a goal: What do you want to accomplish, to learn,
to improve, to demonstrate, to understand better. . . ?

It is personal. It explores a relationship between the writer and something else.

It is perceptive. Reflective writing is not merely describing or telling a story. It requires higher order thinking skills:

. Analysis. What are the separate and underlying components of the situation, process, or argument you are reflecting on?
What are the causes and effects?

. Synthesis. How do those components relate to or react to one another? How are they different when considered together
rather than apart? What would happen if you introduced a change? How can you summarize?

. Evaluation. What is your attitude towards the subject? What is your degree of subjectivity? How have you been affected?
What part will you accept or reject?

It is polished. Although you may not use research sources, reflective writing must meet the standards of precision, clarity,
conciseness, and correctness of any other styles of formal writing.

. Plan to write and revise. Do not hand in the first draft.

. Use formal punctuation, use complete sentences, insert page numbers and headings when appropriate, and maintain
margins and paragraph indents.

. Read the paper back to yourself, aloud. When you write from a personal perspective, it is easy to lose sight of your

audience. Check for clear organization and graceful transitions.
. Run the spell check.




