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1. HEJIX X 3AJAYN OCBOEHUSA JUCITAIIJINHbBI

1.1 | enu: popmupoBaHue HHOA3BIYHON KOMMYHUKATUBHOI KOMIIETEHIIMY JUISl €JI0BOrO OOLIEHUS B yCTHOM U MUCBMEHHOU (QopMax.

1.2 | 3a0auu: - ocBOeHUE TPaMMATHIECKOTO H JIGKCHIECKOTO MHHUMYMa B 00beMe, HEOOXOTUMOM IS IEIOBOTO OOIICHUS Ha
HWHOCTPAHHOM SI3bIKE U pabOThI C MHOS3BIYHBIMHI TEKCTAMH B MpoOLecce MPO(eCCHOHANBHON NeSITEeNbHOCTH;

- (hopMuUpOBaHHE YMEHUI YTCHUS M IOHUMAHHUS JTUTEPATYPHI IO CICIUATBLHOCTH CO CJIOBaPEM;

- (hopMHpOBaHHE KOMMYHHUKATUBHBIX YMEHHH EIOBOTO OOIICHHUS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIITMHBI B CTPYKTYPE OOII

Huka (pazger) OOIT: b1.0

2.1 | TpeGoBaHus K NpeIBAPUTEILHOM MOAT0TOBKE 00Y4aKOIIEr0Csi:

2.1.1 | [IpeAnIeCTBYIONMINM I M3YYCHUS TUCIUIUTUHBI SBJISACTCS NUCUUILTHHA «ITHOCTPaHHBIH A3BIK» HA MPEABIAYIIEM YPOBHE
00pa3oBaHusI.

2.2 | JucuMnianHbl ¥ MPaKTHKH, 1151 KOTOPBIX OCBOEHHE IAHHOW THCHUTIMHBI (MOYJIsI) HEOOX0MMO KaK
npeaiecTByouiee:

2.2.1 | OcBoeHHE TUCIUITIHHBI «ITHOCTPAaHHBIH SI3BIK» HEOOXOUMO HA TIOCIICAYIOIIEM YPOBHE 00pa3oBaHHS.

3. KOMIIETEHL[AY OBYYAIOIIETOCSI, ®°OPMUPYEMBIE B PE3YJILbTATE OCBOEHMSI JUCLMILTAHBI
(MOZYJIS)

YK-4: Cnioco6eH NnpuMeHSITH COBpeMEHHbIe KOMMYHMKATHBHBIE TEXHOJIOTHH, B TOM YHCJIe HA HHOCTPAHHOM (bIX) A3bIKE
(ax), 1A aKaIeMU4ecKOro U npogecCHOHATLHOT0 B3aMMO/IeiicTBUS

HN-1.YK-4: leMoHCcTpUpYeT HHTErPAaTHBHBIE YMEHUSs, HE00X0AUMbIe /IS HAMUCAHUSI, MUCbLMEHHOI0 NMepeBoia U
PeAaKTUPOBAHUS PA3JMYHBIX aKaJeMHUUYeCKHX TeKCcTOB (pedepaToB, Icce, 0630poB, cTaTeil u T.1.)

-3HaeT OCHOBHBIE TPAMMATHYECKUE CTPYKTYPBI; 00IEYIIOTPEOHTENBHYIO, OOMIEKYIBTYPHYIO U MIPOPECCHOHATBHYIO JIEKCHKY;
pedeBble KU, IepeBoJUecKre TpaHchopMalmy;

- yMeeT BBIIOJIHATE ITePEeBO MPo(ecCHOHATBHBIX TEKCTOB PAa3HOTO KaHpa

- BJIaJIe€T OCHOBAMHU TEXHUKHU IIepEeBOJIA.

HN-2.YK-4: IlpencraBiasieT pe3yJbTaThl aKaJeMH4YeCKO 1 NPogecCHOHAILHOM JeATeIbHOCTH HA PA3JIHYHBIX HAYYHBIX
MepONPHSITHAX, BKJIIOYas Me:KIYHAPOTHBIE

- 3HACT JIGKCI/IKO-I‘paMMaTI/I‘IeCKI/Iﬁ MUHHUMYM, HeO6XO,E[PIMI>II>'I JJI OCYHICCTBIICHUSA HpO(I)eCCPIOHaIILHOIZ JACATCIIbHOCTH,
- YMECT OCYHICCTBIIATH O6H.[eHI/Ie Ha NTHOCTPAHHOM S3bIKE;
- BJIaI€E€T NHOCTPAHHLIM SI3bIKOM B O6"béMe, IO3BOJIAIOIIECM HMCIIOJIB30BATh €0 B HpO(i)CCCPIOHaJ'IbHOﬁ JCATCIbHOCTHU.

HN-3.YK-4: leMoHCTpUPYeT HHTErPaTHBHBIE YMeHHsI, HE00X0QUMbIe 1151 3P (PeKTUBHOTO y4acTHsl B aKaJeMHUYeCKHX U
npogeccCHOHATBHBIX TUCKYCCUAX

- 3HaeT NPaBUWIa MPOPECCUOHAIFHOTO PEYEBOI0 ITHKETA;
- yMeeT apryMeHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pPEHHSI HA HHOCTPAHHOM SI3bIKE;
- BIIaJIeeT HaBBIKAMH BEJICHUS IUCKYCCHHU U MOJIEMUKH Ha HHOCTPAHHOM SI3BIKE.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JISA)

Kon HaumenoBaHue pa3/iesioB U TeM /BH]L Cemectp / | HacoB | Kommneten- | Jluteparypa | Uure IIpumeuanue
3aHATHS 3aHsTHS/ Kypc J1Q7071 PAaKT.
Pa3nen 1. Comep:xanne.

11 Introductions. Work and leisure. 1 14 nja-2.yK-4 J1.1 0 TECT, poJieBast
Jobs and studies. Nationalities. to be a/ an na-3.YK-4 J1.2J12.1 UTPAa, IEPEBOJ
with jobs; wh- questions. Introducing TEKCTAa, JTEKCHKO
yourself and others. Meet conference -
attendees. rpaMMaTHYECKH
Days, months, dates. Leisure activities. € yIpaKHEHHs
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/




1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

14

V-2 VK-4
WJI-3.VK-4

J1.1
J1.2J12.1

1.3

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /J1a6/

14

V-2 VK-4
WJ-3.VK-4

J1.1
J1.2J12.1

TECT, pOJIeBast
Urpa, NepeBos
TEKCTa,
HanmucaHue
JIMYHBIX U
JIETIOBBIX MTHCEM

1.4

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /Cp/

20

UJ-2.YK-4
WJ-3.YK-4

J1.1
J1.2J12.1

1.5

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/J1a6/

14

V2. VK-4
WJ-3.VK-4

J1.1
J1.2J12.1

TECT, pOJIeBast
UTpa, MepeBos
TEKCTa,
HalMCaHue
JIMYHBIX U
JCJIOBBIX ITHCEM

1.6

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/Cp/

15

V-2 VK4
WJ-3.VK-4

J1.1
J1.2J12.1

1.7

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/

16

VI-1.YK-4
WJ1-2.VK-4
WJ1-3.VK-4

J1.1
J1.2J712.1

TECT, poJieBast
urpa, nepeBos
TEKCTa,
Mpe3eHTAalus,
JIEKCUKO-
rpaMMaTH4eCKU
€ yIpakKHEeHHS

1.8

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /Cp/

18

V-1.VK-4
WJ1-2.VK-4
WJI-3.VK-4

J1.1
J1.2J712.1




1.9 The Web. 12 nJ-1.YK-4 J1.1 TECT, poJieBast
Using the Internet. Internet terms. Time NI-2.YK-4 JI1.2712.1 Urpa, IepeBox
expressions. Talking about future plans nJa-3.YK-4 TEKCTa,
(present continuous and going to, will). Mpe3eHTALHS
Making arrangements. Writing: e-
mail. /JTa6/

1.10 The Web. 17 WJI-1.YK-4 J1.1
Using the Internet. Internet terms. Time nJ-2.YK-4 JI1.2J12.1
expressions. Talking about future plans nJ-3.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e-
mail. /Cp/

1.11 Cultures. Jobs. 28 nJ-1.YK-4 J1.1 TECT, poJieBast
Company cultures. Cultural mistakes. na-2.YK-4 JI1.2J12.1 Urpa, nepeBos
should /shouldn't, could /would. nJ1-3.YK-4 TEKCTA,
Identifying problems and agreeing action. Mpe3eHTALHS,

JICKCHUKO-
Skills you need for a job. Skills and rpaMMaTHYECKH
abilities. Present perfect. Past simple and € yIpaXHEeHHS
present perfect. Interview skills. Writing:
a curriculum vitae.
/J1a6/

112 Cultures. Jobs. 44 NI-1.YK-4 JI1.1
Company cultures. Cultural mistakes. nJ-2.YK-4 JI1.2J12.1
should /shouldn't, could /would. W-3.YK-4
Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:
a curriculum vitae.

/Cp/

1.13 Problems. 14 NJ-2.YK-4 JI1.1 poseBast urpa,
Adjectives describing problems at work. nJ-3.YK-4 JI1.2J12.1 MEPEBOJT TEKCTA,
Present simple: negatives and questions, JIEKCUKO-
have got. Telephoning: solving problems. rpaMMaTHYECKH
Writing: telephone message. /J1a6/ € yIpaXHEHUs

1.14 Problems. 21 WJ-2.YK-4 J1.1
Adjectives describing problems at work. nJ-3.YK-4 JI1.2J12.1
Present simple: negatives and questions,
have got. Telephoning: solving problems.

Writing: telephone message. /Cp/
Pasnen 2. [IpomesxyTouHas aTTecTanus
(3K3aMeH)
2.1 IMoaroroBka k sK3aMeHy /OK3aMeH/ 34,75 | UJ-1.YK-4 JI1.1
NJ-2.YK-4
WI-3.YK-4
2.2 KorTpons CP /KCPATT/ 0,25 Ua-1.YK-4 JI1.1
NI-2.YK-4
NJ-3.YK-4
2.3 KonraktHas padota /KoHcOK/ 1 na-1.vK-4 JI1.1
NJ-2.YK-4
WI-3.YK-4
Pazgen 3. IIpoMeskyTouHas aTTeCTALUS
(3auéT)
3.1 IMoxaroroBka k 3auéty /3auét/ 8,85 Ua-1.YK-4 JI1.1
NJ-2.YK-4
WI-3.YK-4
3.2 Konrakthas pabora /KCPATT/ 0,15 Na-1.VK-4 JI1.1
NJ-2.YK-4
NJ-3.YK-4

Paznen 4. [IpomesxxkyTouHas aTTecTanus
(3auéT)




4.1 IMonroroBka k 3auéty /3auét/ 2 8,85 Na-1.YK-4 JI1.1 0
Ua-2.yK-4
Ua-3.YK-4
4.2 KonraxrHas pa6ora /KCPATT/ 2 0,15 | UA-1.YK-4 J1.1 0
UJ1-2.VK-4
Ua-3.YK-4
Paspea 5. IIpomesxyTouyHas aTTecTanust
(3a4éT)
51 IMoaroroBka k 3auéty /3auér/ 1 8,85 | UA-1.YK-4 J1.1 0
UJ1-2.VK-4
Ua-3.YK-4
5.2 Konrakthas pabora /KCPATT/ 1 0,15 Ua-1.YK-4 JI1.1 0
na-2.yK-4
na-3.yK-4

5. ®OHJ OHEHOYHBIX CPEJCTB

5.1. IlosicHuTEIbHAN 3aHCKA

1. Ha3znauenue oH/ia OLeHOUHBIX cpencTB. OIEHOYHbBIE CPEICTBA MPEAHA3HAYEHBI 1JIsl KOHTPOJIS U OLEHKH 00pa30BaTeIbHbIX
JOCTIDKEHUH 00Y4aloUIMXCsl, OCBOMBIIHMX IPOrPaMMY YU4eOHOH JUCUUILTUHBI « THOCTpaHHBIN S3BIKY.

2. ®oHJ OLIEHOYHBIX CPEICTB BKIIFOUAET KOHTPOJIBHBIE MaTepHabl IS TPOBEACHHUS TEKYILET0 KOHTPOJIS B popMe TECTOBBIX
3a7laHuii, POJIEBBIX UI'P, HAITMCAHUS JIMYHBIX U JICJIOBBIX IIHCEM, IIEPEBO/Ia TEKCTOB U MPE3ECHTAINH.

5.2. OueHo4nsble cpecTBA s TEKYIEro KOHTPOJIS

BXO/IHOM KOHTPOJIb (puMepHbie 3a/1aH¥s)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)

(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy.
They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t ¢) am not

2. A areyoufrom? B Japan.
a) What  b) Where ¢) Who

3. Ricardo drive to work?

a) Is b) Do c) Does

4. Oscar from home.

a) sometime work

b) works sometimes

C) sometimes works




5. Mr Albert to meetings.

a) doesn’t go b) not go c¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have  ¢) hasn’t
7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three 0’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. |

(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you
later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I"d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

C) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) 'm afraid he isn’t in the office today.

Kputepuu ouenku:

Crynent BoinosiHuI 84-100% 3anaHuil «OTIMYIHOY, IOBBIIEHHBINH YPOBEHb

Crynent BoinosiHuI84-100% 3agaHuii «XOpOIIOY», IOPOTOBBII YPOBEHb

Crynent BrinonHun50-65% 3anaHuil «y10BIETBOPUTEIBHOY, IOPOTrOBBIA YPOBEHb

CrynenT BoimonHuI Meree 50% 3amaHuii «HeyJOBIETBOPUTEIFHOY», YPOBEHB He CHOPMUPOBAH

TEKVYII[1I KOHTPOJIb (IIPUMEPHBIE 3AJAHHS)
CEMECTP 1

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also __ ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.

A Do you and Kasia sometimes play ____at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

I1 Match the sentence beginnings with the endings.

1. Idon’t like going a) to music.

2. Jorge quite likes b)  holiday in August.

3. Pete and Gregor often play c) watching football on TV.
4. Nick works d) to the gym.

5. We never listen e) hours.




6. Susan loves going f) out to restaurants.
7. 1 usually go on g) from home once a month.
8. Piet often works flexible h) football on Sunday.

111 Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 1 didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) I’'m staying at the Hilton in the town centre.
b) I’'m here to visit my company’s head office.
c) | play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) I’'m from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can | speak to b) a refund.

3 I have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’m very sorry h) problem with my new laptop.

CEMECTP 2

I. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. | always (1) my ticket and

(2)  my hotel room on the Internet. | carry a small suitcase and | always use an electronic ticket. So, when | arrive

at the airport, | can immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When | arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I usually (6) a
taxi to my hotel. After | (7)

at the hotel, I usually go for a walk. After a long flight, | need the exercise!

I1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

I11. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.
My company (1) (provide) training every year for all employees. Last month, | (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and




then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

CEMECTP 3

I. Complete the sentences with words from the box.

export, home, luxury, mass, niche

1. Nike sports clothing sellstoa____market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

I1. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make b) sell abroad

3. have a workforce of c) launch

4, export d) employ

5. introduce €) provide

6 supply f) start

I11. Put the words in the correct order to make sentences.
1. were /When/ Germany/in/ they/?

2. company / leave / the /John/Did/?

3. Lorraine/ Why / Singapore / did/to/move/?

4. wasn’t / work / Ivan / at / happy / .

5.you/ have /work /Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?

7.a/ They/lot/time / have / of / don’t/.

IV. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. l usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

CEMECTP 4

I. Match the sentence beginnings with the endings.
1 1 need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?

4 We don’t have d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not f) any money for this.

7 How about studying g) to me.




I1. Match the sentences with the same meaning.

1. At the end of the week, we have a meeting where people discuss subjects.
2. We have a lot of meetings where information or instructions are given.

3. We often move documents from the network to a PC.

4. We think it’s important to have direct contact with other people.

5. We often move documents from a PC to the network.

6. We don’t have to wear business suits at the end of the week.

7. Our meetings are informal.
8. We can work from nine to five or from ten to six.
9. Every year, we have three weeks’ holiday.

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
c) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

I11. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

IV. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late.

(32) (Could / Would) you like to walk to the restaurant? It isn’t far. B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it. B I don’t think we (4)
(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.

A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here. A (7) (Could / Should) you
explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business? B You need to be patient!

Kpurepuu oueHku tecra:

Crynent BoinoaHua 84-100% 3agaHuii «OTIMUHOY», OBBIIICHHBIH yPOBEHb

Crynest BeinonHun84-100% 3aganuil «xopoiio», HOpOroBblil ypOBEHb

Crynent BeinonHun50-65% 3anaHuii «y10BJIE€TBOPUTENILHOY», HOPOTOBBIN YPOBEHb

Cryzent BoinosiHII MeHee 50% 3a1aHuii «HEeyI0BIETBOPUTEILHOY», YPOBEHb HE C(HOPMUPOBAH

Ouenounoe cpeactso «POJIEBAS UT'PA»

1. Tema (mpobGiema) ,,At a job fair”

Konnenmust urper: You meet at the job fair and talk about sales position. Ponu: a) a director of a company; 6) job seeker.
OsxuaeMblii pe3ysibTaT — HHCIIEHHPOBKA Oecellbl OpraHH30BaHa | IIPEICTaBIICHA B

COOTBETCTBHU C CUTYalUeH OOICHUSL.

2. Tema (mpoGnema) ,,Why are staff unhappy”

Konuemnust urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.




Pouu: a) an interviewer (Human Resources); 6) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OsxuaeMsblii pe3ysibTaT — HHCIIEHHPOBKA Oecellbl OpraHHu30BaHa U PECTaBICHA B
COOTBETCTBHH C CUTYalUeH OOICHUSL.

3. Tema (npobiema) ,,At the Hotel

Konuenmus urpel: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Pomnu: a) a guest; 6) a hotel’s manager. Oxxunaemsblii pe3yabTaT —

MHCIICHUPOBKa Oecelbl OpraHU30BaHa U MPE/ICTaBIICHa B COOTBETCTBIHU C CUTYyalHeH

oOmIeHusI.

4. Tema (mpo6nema) “Booking a Hotel Room*

Konnemust: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Ponu: a) a guest; 6) a receptionist. Oxxugaemslii pe3ynbTaT —

MHCIICHUPOBKa Oece/bl OpraHu30BaHa U MPEICTAaBICHA B COOTBETCTBUH C CUTyalUeH

oOrieHus.

5. Tema (npo6nema): “Food and Entertaining”

Konmemust urpsr: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Ponu: a) a manager; 6) a manager. OxuaeMblii pe3yabTaT —

HMHCLEHUPOBKA Oecelbl OpraHu30BaHa U MPEACTaBIeHa B COOTBETCTBHH C CUTyaluen

oOrieHus.

6. Tema (npoGnema) ,,At a Trade Fair*

Konnemnmus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pounu: a) a store manager; 0) a manufacturer. Oxxugaemsiii(e) pe3yabTar(bl) — HHCIEHUPOBKA Oece/bl OpraHn30BaHa U MPeCTaBICHA
B COOTBETCTBHH C CUTYaIHEN OOIIECHHS.

7. Tema (npobiema) «Dealing with problems»

Konmemust urpsr: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu: a) a manager; 6) an office worker. Oxunaemplit pe3ynbraT —

MHCIICHUPOBKa Oece/Ibl OpraHu30BaHa U MPEACTAaBICHA B COOTBETCTBUH C CUTyallUeH

oOrieHus.

8. Tema (npobnema) «Participating in discussion»

Konuennus urpsr: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 6) an advertising manager. OuIaeMblii pe3yJbTaT — WHCIICHUPOBKa Oece bl

OpraHM30BaHa W IIPEACTABICHA B COOTBETCTBUH C CUTYalHEil OOLICHHUS.

9. Tema (npobiema) «Presenting your company»

Konmemus urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Pounu: a) a representative of company Nel; 0) a representative of company No2. Oxugaemsblii pe3ynbratr —

HHCIICHUPOBKA Oece/ibl OpPraHn30BaHa U MPEICTABICHA B COOTBETCTBUH C CUTYallUeH

oOrieHus.

10. Tema (mpobnema) «Making arrangementsy

Konuenmust urper: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu: a) a managing director; 0) a customer. OkugaeMblil pe3ybTaT — HHCIEHUPOBKA Oece bl

OpraHM30BaHa M IPE/ICTaBJIEHa B COOTBETCTBHUHU C CUTYyaluei oOmeHus.

11. Tema (mpo6nema) «Identifying problems and agreeing actiony

Konnemnwms urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu: a) a manager; 6) a manager. OxuaemMblii pe3yabTaT —

HMHCLEHUPOBKA Oecellbl OpraHM30BaHa U MPEACTABICHA B COOTBETCTBHH C CUTyaluen

oOmmeHwsI.

12. Tema (nmpodiaema) «Interview skills»

Konnermust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Pounu: a) a director; 6) a candidate for the job. Oxuaemblii pe3ysibTaT — HHCICHUPOBKA Oece b

OpraHU30BaHa M MPEICTABICHA B COOTBETCTBUH C CUTYaLHEi OOLICHHSI.

Kpurepun onenxu:
«OTIUYHOY, OBBIIEHHBIN YpoBeHb: CTYIEHT CAMOCTOSITEIBHO PeaIn3yeT yMEHHE IOCTPOUTh BHICKA3bIBAHUS B




CMOJICTUPOBAHHBIX  (TIPEIaraeMbiX) CUTYAIMSIX OOIIEHUS HA HHOCTPAHHOM SI3bIKE, TIPABHUIIBHO MCIIONB3Ys BepOabHbIE

1 HeBepOabHbIE CPEICTBA OOLICHHS; BIIICET MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOLICHUSL.

«X0opoI1o», TOporoBbiil ypoBeHb: CTYIEHT CIOCOOEH MOKa3aTh YMEHHUS MOCTPOUTH BBICKA3bIBAHUS B

CMOJICITUPOBAHHBIX  (TIPEIaraeMbIX) CUTYalUsIX OOIICHNSI HA HHOCTPAHHOM SI3bIKE, MIPABUIIBHO HCIIOJB3Ys BepOabHbIC

Y HeBepOallbHbIC CPE/ICTBA OOIICHHUS;CIIOCOOCH YaCTUYHO MMOKA3aTh BJIaJICHHE HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JISJIOBOTO
001IeHNs.

«Y IOBJIETBOPHUTEIHHOY, TIOPOTOBBIN ypoBeHb: CTYAEHT 101 pyKOBOACTBOM MPEIOaBaTeNs CIOCOOEH MMOKa3aTh YMEHHS TIOCTPOUTH
BBICKAa3bIBAHMS B CMOJICTUPOBAHHEIX (TIPEIaraeMbIX) CUTYAIHsIX OOIIEHNS Ha HHOCTPAHHOM SI3BIKE, PABIIBHO UCIIOB3YS
BepOabHBIE U HEBEPOATBHbBIE CPECTBA OOIIEHHS; CITOCOOEH YaCTHYHO MMOKa3aTh BJIaJICHHE HHOCTPAHHBIM A3BIKOM KaK CTHIIEM
JIEJIOBOT'O OOIIEHMS.

«HeynoBneTBOpHUTENbHOY, ypOBeHb He chopmupoBan: CTyICHT 3aTPyAHACTCS WM HE MOXKET NOKa3aTh YMEHHUS

MOCTPOUTH BBICKA3bIBaHMS B CMOJICIMPOBAHHBIX (IPEIIaracMbIX) CUTYalUsIX OOLICHHS Ha HHOCTPAHHOM SI3bIKE, IPABUILHO
HCITOJIb3YS BepOabHbIE U HEBEPOATbHBIE CPEICTBA OOIIEHHS; He BIIaJeeT HHOCTPAHHBIM S3bIKOM KaK CTHIIEM

JIETIOBOTO OOIIEHHS.

Onenounoe cpenctso «IIEPEBOJ] TEKCTOB»

IIpumepHBIe TEKCTHI I TIEPEBOJA C AaHTIUICKOTO HA PYCCKUI

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes | have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. | don't like
meetings they can be incredibly unproductive and | try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way | pay attention to things is to write them down. | buy notebooks and take them everywhere. | write whenever | can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people.”

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now I hear that my old boss wants me back. | want to see if he is serious, but that might seem like |
am desperate to return to my old job. Besides, | don't want to be too hasty. | have worked in my new job for six months. After all, it
takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know

that working there is  comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him  yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept  them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and




distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciry run  on a meter and are reasonably priced.

If you can reach  your destination by ferry, it is the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fastfood
restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have 9,000
across the  country in  the best locations.

Yum is likely to earn  about $900m in net  income from its China business this year. It plans to build small restaurants in rail
stations and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company is
trying to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

Intwo years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per centin developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed markets.

Executives call the brand's performance in the USA "disappointing” and "terrible". "It's been a big challenge in the US," Mr Novak

Kputepuu oneHku:

«OTU4YHOY, MOBBIICHHBIN YpoBeHb: CTYIEHT CAMOCTOSITEIEHO PealM3yeT YMEHHUS I10 IIePeBOly TPOPECCHOHAIBHBIX TEKCTOB C
MHOCTPAaHHOTO Ha TOCYJapCTBEHHBIHN S3bIK U 00PATHO, BIIa/IeeT OCHOBAMH TEXHHUKH ITEPEBOA.

«Xopo1oy, TOporoBeIil ypoBeHb: CTYIEHT cIOCOOEH MOKa3aTh yMEHHE MepeBoia MPohecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCY/IapCTBEHHBIN S3BIK M 00PaTHO, CIOCOOEH YaCTHYHO MOKA3aTh BIaIeHHEe OCHOBAMU TEXHUKH IIEpEeBOIA.

«Y IOBIIETBOPHUTENHHOY», IOPOTOBBIN YpOBeHb: CTYIEHT CIIOCOOEH IT0JI pYKOBOJICTBOM IIPETIOIaBaTellsl IOKa3aTh YMEHUS MO TIEPEBOIY
po¢eCCHOHABLHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYIAPCTBEHHBIN S3bIK U OOPATHO, CIOCOOCH MOKa3aTh YaCTUYHOE BIIAJICHHUE
OCHOBAaMH TEXHHUKH TEPEBOA.

«HeynoBneTBOpUTENHHOY, YpOBEHb HE chopMupoBaH: CTYACHT 3aTPYAHACTCS WM HE MOXKET MOKa3aTh YMEHHUs, HE

BJIaJIe€T OCHOBAaMHU TE€XHHKH TI€PEBOJIA.

Onenounoe cpencteo «[IPESEHTALIA»

TeMbl s npe3eHTauui:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kputepuu ouenku:

«OTIMYHOY, OBBIIEHHBIH YPOBEHB: CTYAEHT CAMOCTOSTENIFHO PEaTn3yeT YMEHHE IOCTPOUTH BBICKA3bIBAHUS B CMOJICTHPOBaHHBIX
(nmpennaraeMbIX) CUTyalUsIX OOIIEHHSI HA HHOCTPAHHOM SI3bIKE, IPABUIILHO UCIIOJB3Ys BepOalbHble 1 HeBEpOaIbHbIE CPEACTBA
00ILEeHus, apIyMEHTUPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pPEHMsI HA MHOCTPAHHOM f3bIKE; BJIaIEET HABbIKAMHU BEJICHUS JUCKYCCHU
U MOJIEMUKHU HA HUHOCTPAHHOM $SI3bIKE U MHOCTPAHHBIM S3bIKOM KaK CTHJIEM AEJI0BOT0 OOILECHUS.

«XO0po110», IOPOrOBbI YPOBEHb: CTYIEHT CIIOCOOEH II0Ka3aTh YMEHHS IIOCTPOUTh BBICKA3bIBAHUS B CMOJAEIUPOBAHHBIX
(npeanaraeMbIX) CUTyalUsIX OOIIEHUS HA HHOCTPAHHOM SI3bIKE, IPAaBUIILHO UCIIOJb3Ys BepOalbHble U HEBEPOAIbHBIE CPEACTBA
OOIIEeHNS, a TAKOKe U3J1araTh COOCTBEHHYIO TOUKY 3PEHHSI HA HHOCTPAHHOM S3bIKE; CIIOCOOEH YaCTHYHO 1T0KA3aTh BIIaJCHUE
MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIO0BOTO OOIIEHNS, a TAKKe HaBBIKaMU BEJCHUS AUCKYCCHU U TTOJIEMUKH.

«Y IOBIIETBOPUTEIIHLHOY», IOPOTOBBIN YPOBEHb: CTYECHT I10]] PYKOBOJCTBOM IPENOAaBaTelIs CHOCOOEH M0Ka3aTh yMEHUS IOCTPOUTD
BBICKa3bIBaHUS B CMOJICTMPOBAHHBIX (TIPEAIaraeMbIX) CUTYalMsIX OOIIEHNS HA HHOCTPAHHOM S3bIKE, IPABHIBHO HUCIIOb3YS
BepOabHbIE U HEBEpOAlIbHbIE CPEICTBA OOLIEHHS U U3JIarasi CBOXO TOUKY 3PEHMS Ha HHOCTPAHHOM S3bIKe; CIIOCOOEH YaCTUYHO
[I0Ka3aTh BJIaJIcCHUE HHOCTPAHHBIM SA3bIKOM KaK CTHJIEM JIEJIOBOTO OOLICHHS.

«HeynoBnerBopUTeIbHO», yPOBEHD HE COOPMUPOBAH: CTYAEHT 3aTPYAHAETCS WIN HE MOXKET I10Ka3aTh yMEHHsS IIOCTPOUTH
BBICKa3bIBaHUS B CMOJICTMPOBAHHBIX (TIPEAIaraéMbIX) CUTYaIMsIX OOIIEHNSI HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO UCTIONB3Ys
BepOanbHble U HeBepOaIbHbIE CPEICTBA OOIIEHHS; HE BlIaJIceT MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOLIEHHS, HE BIageeT
HaBbIKAMH BEACHUS TUCKYCCUH Ha HHOCTPAHHOM SI3BIKE.

5.3. Tembl NHCcbMEHHBIX PadoT (3cce, pedepaThl, KypcoBble pad0oThI M AP.)

Hanucanue nuunoro u JACJI0BOI'0 IMuCbMa
BI/I,I[I)I JIJHYHOT'O ITUChMa:




- Introduction Letter
- Friendly Letter

BI/IL[LI JCJIOBOI'O ITUCbMa:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint
-CV

Kpurepun oneHHBaHMS:

- OLICHKA «OTJIMYHOY BBICTABIISETCS CTYJCHTY, €CIIM CTYJCHT ITOKa3bIBaET INIyOOKNE 3HAHUS TPAMMATHYECKHX CTPYKTYP;
00IIeyIoTpeOUTEIEHOW, O0IIEKYIBPTYPHOH U TPO(ECCHOHANEHON JIEKCHKH; PEUECBHIX KIIHIIE, HEOOXOIUMBIX IS OCYIIECTBICHHS
JIeTIOBOY KOMMYHHKAIIUK Ha HHOCTPAHHOM SI3bIKE, OCHOBHBIX IIEPEBOTIECKIX

TpaHChopManuii.

ConeprkaHue MChbMa OTPAKaeT BCE acleKThl, yKa3aHHbIC B 33/laHUH; CTHIIEBOE 0(pOPMIIEHHE BHIOPAHO NPABHUIIBHO C YUETOM
TEMBI U aJjpecaTa; COOIIOICHBI IIPUHATHIE B IEIOBOM U JIMYHOM ITHCHEME HOPMBI BEXIIMBOCTH ((hOPMYJIBI IPUBETCTBYS,
obparienus, npomianus). TeKCT MMchMa MOCTPOCH JIOTUYHO, CPEICTBA JTIOTHUECKOHN CBSI3U U IIYHKTYAI[UH HCIIOJIb30BAHbI
NpaBWIBHO. [ paMMaTHYeCKUe CTPYKTYPhl pPa3HOOOPAa3HBI U HCIIOJIBb30BAaHbI B COOTBETCTBHU C 3aJaHHEM, COOIIOIACTCS
JeKCHYecKas COueTaeMOCTb.

- OLIEHKA «XOPOILI0» BHICTABISIETCS CTYACHTY, €CIIH CTY/ACHT MOKa3bIBACT XOPOUINI YPOBEHb 3HAHHI OCHOBHBIX IPAMMATHYECKUX
CTPYKTYD; OOIICYyOTPEOUTEIILHOM, OOMICKYIBTYPHOM U MPO(eCcCHOHATLHON JICKCUKHU; PEYCBBIX KIIHIIE, HCOOXOTUMBIX IS
OCYIIECTBIICHHUS JIEJIOBOI KOMMYHHUKAIIMK HA MHOCTPAHHOM SI3bIKE, OCHOBHBIX MepeBoueckue TpaHchopmarmu. Hexkotopsie
ACTICKTHI, YKa3aHHBIC B 3aJ[aHUH, PACKPBITHI HE MOJIHOCTHIO; UMEIOTCS OTACIbHBIC HAPYIICHHUS CTHICBOTO OPOPMIICHHS THChMA; B
OCHOBHOM COOJIIOJICHBI IIPHHSTHIC B JACTOBOM U JINUHOM MMHUCHME HOPMBI BEXKIIMBOCTH. BhICKa3pIBaHHE B OCHOBHOM JIOTUYHO;
HUMCIOTCS OTJICIIbHBIC HEJIOCTATKH MIPU HUCIIOJIB30BAaHUU CPEICTB JIOTHUECKOM CBS3H U MyHKTYAIMH; UMCIOTCS OT/CIbHBIC
HapylieHus B 0(OPMIICHHH JICIOBOTO MTUChbMa. B OCHOBHOM rpaMMaTHYeCKHE CTPYKTYPhI Pa3HOOOPa3HbI U UCIIOIH30BAHbI B
COOTBETCTBHH C 33laHUEM, COONIOIaeTCs JIEKCHYECKast COUETaeMOCTb.

- OIICHKA «YAOBJIETBOPUTEIIHFHO» BBICTABIISIETCS CTYIEHTY, €CIIM CTYACHT IOKa3bIBaeT 0a30BbIA YPOBEHb 3HAHWN OCHOBHBIX
rpaMMaTHYECKUX CTPYKTYP; OOIIEYIOTPEONTENEHOM, OOIEKYIbTYPHOH U MPO(ECCHOHANBHON JIEKCHKH; PEUEBBIX KIIHUIIIE,
HEOOXOIUMBIX IS OCYIIECTBIICHUS AETI0BOM KOMMYHHUKAI[MH HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX IEPEBOIUECKUX
tpaHchopmanuii. ComepskaHne oTpakaeT He BCE aCHEKThl, YKa3aHHbIE B 3aJaHNH; HAPYIISHHUs CTHIEBOr0 0(hOPMIICHHUS JIETIOBOTO
MHCbMa BCTPEYAIOTCS JOCTATOYHO YacTO; B OCHOBHOM HE COOIOIAIOTCS MPUHATHIE B IEJIOBOM U JIMYHOM IHCbME HOPMBI
BEXXJIMBOCTH. BBICKa3bIBaHNE HE BCET/ja JJOTUYHO; MIMEIOTCS MHOTOUYHCIICHHBIE OIIMOKH B MCIOIB30BAHNH CPEACTB JIOTHIECKON
CBSI3U, X BBIOOpP OTpaHUYEH; JIeIEHHE TECTa Ha a03aI[bl OTCYTCTBYET; UMEIOTCSI MHOTOYHCIICHHBIE TPaMMaTHYECKHE U
JIEKCUYECKHEe OMNOKH B 0(OPMIIEHHH TEKCTA.

- OLIEHKA «HEYOBJIETBOPUTEIHHO» BEICTABIISIETCS CTYACHTY, €CIIH HE ITOJTr0TOBICHO 3a1aHue. CTyIeHT He BilajieeT 0a30BbIM
YPOBEHb 3HAaHUH OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; OOIIEYIOTpeOUTEIbHON, O0IEKYIBTYPHOM U PO eCCHOHATBHOM
JIEKCUKH; PEUYEBBIX KIIUIIE, HEOOXOIMMBIX JUIS OCYIIECTBICHHUS JIEIOBOM KOMMYHHUKAIIMK HA WHOCTPAHHOM SI3bIKE, OCHOBHBIX
nepeBoIeckux Tpanchopmanuit. ConepxaHue He OTPAXKAaeT T€ aCHEKThI, KOTOPhIE YKa3aHbI B 3aIaHUH, WK HE COOTBETCTBYET
TpebyeMoMy 00beMy ¥ HOpMaM HalMcaHus ¥ 0(OPMIICHUS IETIOBOTO M JIMYHOTO MHUChbMa. OTCYTCTBYET JIOTHKA B TOCTPOSHUN
BBICKA3BIBAHISI;, TEKCT HE 0()OPMIIEH.

5.4. OneHo4YHbBIE CPEACTBA VISl IPOMEKYTOYHOM aTTeCTAIINA

TIEPEYEHb TEM J1JI51 3AYETOB:

1 cemectp

Introductions. Work and leisure. Jobs and studies. Nationalities. to be a/ an with jobs; wh- questions. Introducing yourself and
others. Meet conference attendees. Days, months, dates. Leisure activities. Present simple. Adverbs and expressions of
frequency. Problems. Adjectives describing problems at work. Present simple: negatives and questions, have got. Telephoning:
solving problems.

2 cemecTp

Business trips (airports, hotels). Food and entertaining. Travel details: letters, numbers, times. Can/can’t. There is/are. Making
booking and checking arrangements. Eating out: food and menu terms. Some/any. Countable and uncountable nouns. Choose a
restaurant for a business meal. Sales. People. Choosing a product or a service. Past simple. Past time references. Types of
colleagues. Starting a business. Describing people. Past simple: negatives and questions. Question forms. Negotiating: dealing
with problems.

3 cemectp

Markets. Companies. Types of markets. Comparatives and superlatives. Much /a lot, a little /a bit. Meetings: participating in
discussions. Successful companies. Describing companies. Present continuous. Present simple or present continuous. Writing:
company profile. The Web. Using the Internet. Internet terms. Time expressions. Talking about future plans (present continuous




and going to, will). Making arrangements. Writing: e-mail.

4 cemecTp

Cultures. Jobs. Company cultures. Cultural mistakes. should /shouldn't, could /would. Identifying problems and agreeing action.
Skills you need for a job. Skills and abilities. Present perfect. Past simple and present perfect. Interview skills. Writing: a
curriculum vitae.

KPUTEPUM OIEHMBAHW S HA 3AYETE:

«3a4TeHO», MOBBIILIEHHBIA YPOBEHB: TEMa PACKpPHITa B IOJIHOM 00BEME; UCIOIb3YEMBIH JIEKCUKO-TPaMMaTHUECKHI MaTepHa
COOTBETCTBYET IIOCTABJICHHOW KOMMYHHKATHBHOM 3a7jaue; IEMOHCTPUPYETCS pa3HOOOpa3HBI CIIOBAPHEIH 3a1ac i BIaIcHIe
CJIOYKHBIMU TPaMMaTHYECKHMU CTPYKTypaMu. JIEKCUKO-TpaMMaTH4ecKie OLIMOKH MPAaKTHYECKU OTCYTCTBYIOT.

«3a4TeHO», TIOPOTOBBIN YPOBEHB: TEMa PACKpPHITa HE B MOJIHOM 00BEME; UCIIOIb3YEMBIN JIEKCHKO-TPaMMaTHUECKHI MaTepHa
COOTBETCTBYET MOCTABICHHON KOMMYHHUKAaTHBHOH 3aaue; HaOM0gaeTcst 3aTpyJHEHHE TIPH 0A00pE CIIOB M HETOYHOCTH B HX
yIoTpeOICHNH; JOMYCKAIOTCS OT/IENbHbIE JIEKCHKO-TPaMMaTHUECKHE OMINOKH.

«He 3auteHO», ypoBEeHb HE CHOPMHUPOBAH: TEMA HE PACKPBITA; IOMYCKAIOTCS MHOTOYHMCICHHBIC JICKCUYECKHUE M TPaMMaTHICCKIE
OIIINOKH.

B KOHIIE 4 ceMeCTpa CTYACHTHBI CAA0T 9K3aMCH, KOTOpLIfI BKJIIOYACT CICAYIOIINC 3a1aHN:
1. Progressive Test.

2. Make up a dialogue based to the given situation.

3. Read and translate the text.

1. ITpumepHBIi TeCcT

I. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. |s there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something 1°d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I'm afraid he isn’t in the office today.

I1. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I’m afraid I can’t make

h) What about using

i) | need some

j) Can | have your

1.A my new camera. B Oh dear. I’'m sorry to hear that.

2. A credit card details, please? B It’s a MasterCard. The number is ...

3. A Pascal’s is the best restaurant. The food is delicious. B Yes, I agree. The food is great.
4. A the target market? B It’s aimed at stylish young men who want to look good.

5. A training to do my job properly. B I’'m sorry. It’s just not possible.




6. A social networking sites? B I’m not sure that’s a good idea.
7. A What are you going to talk about? B our new product line.
8. A Is 25th May OK for you? B 25th May.

9. A There’s a problem with Astrid. B I agree. talk to her.

10. A What do you do in your free time? B sports.

I11. Read the article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

CQo~NanwnbdhWN P

Turning bosses into cross-cultural coaches

In the 20th century, managers often worked to control employees. But 21st-century management has different rules. Twenty-first
century managers should prepare to be coaches rather than bosses. They should influence and work with their team rather than
control it.

Some experts believe that, in the 21st century, people will have power in the workplace because of what they do, not because
they have the word “manager” in their job title.

The Microsoft office near Amsterdam is a good example of this style of work. Managers here don’t control workers, they trust
them. Managers don't count the hours that workers spend in the office, they look at the work that employees produce.
Management experts recommend that managers should spend time with colleagues from different backgrounds. The manager of
the future will be a coach who helps the team succeed, not the person who makes all the decisions. Coaching a team requires an
understanding of the motivations and experience of the people in the team.

Cultural sensitivity is very important in managing global teams, says Gary Kildare, a vice-president of human resources at IBM,
the technology group. “You can't speak 20 languages but you can respect everyone s culture. In some cultures people are quiet,
in others they are not,” he says. “It is about treating and respecting everyone as an individual.”

Regular communication is essential. “It can take longer to build trusting relationships because you don't always have that face-to-
face contact with people.”

V. Writing
You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60-70 words.

2. TemaTuka nuaigoros

— Ajob fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences
—Job Interview

— Describing People

3. [IpumepHbIe TEKCTHI JIJIs TIEpeBOIa

Text 1

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. She is  travelling with  Affinity China, a luxury club that organises tours of New York.
But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,




puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in

the Affinity China group samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are from
Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children.

Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the fun of
life".

The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools, culture events
and spectacular sports facilities.

Mr Benetton speaks quietly and is relaxed. He has three brothers. Before he joined the family clothing business, he was an
entrepreneur. Following Harvard, where he studied with management guru Michael Porter, he spent a year working as an analyst
at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads by David Gelles

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much as
$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then VVolkswagen prereleased its entire ad. "At more than

$3m for 30 seconds, it makes sense to get the most for your

dollar," says Mr Mahoney, Chief Product and Marketing Officer for Volkswagen in the US

Text4

Starbucks plans $80m Indian joint venture

by James Crabtree in Mumbai, James Fontanella-Khan in New Delhi and Barney Jopson in New York

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with Tata
Global Beverages.

The first outlet will open in

Mumbai or Delhi by September. Starbucks already has 544 stores in  China. By the end of the year, it could have as many as 50
stores in India. Starbucks has more than 12,000 stores in North America. TheAmericas region including a few hundred stores
in Canada and Latin America accounts for three-quarters of its revenue.

John Culver, President of Starbucks China and Asia Pacific, said: "We think  India can be one of our largest markets outside the
US." The company has  more than 17,000 stores in 55 countries.

The Indian venture is also likely to see Starbucks products sold through other parts of the wider Tata group. The Tata group is one
of India's most famous companies. It includes Taj Hotels and TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has a new law introducing overtime payments  for  after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you send
an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help people
to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in  shopping centres.




Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to be
available 24/7, it pay them.

Kpurepuu ouenku:

O1eHKa «OTIMYHO» BBICTABIAETCS, €CIIM CTYICHT ITOKa3bIBAET IIIyOOKOE 3HAHHE:!

-rpaMMaTHYECKHUX CTPYKTYP; O0IIEYOTPEeONUTEIbHON, 00IEKYIbTYPHO! U IPO(EeCCHOHATIBHON JIEKCHKH; PEUEBBIX KIIHIIE,
HEOOXOINMBIX I OCYIIECTBIICHHUS 1€JI0BOM KOMMYHHKAIIMU HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKY HAMCaHUs O(UIHUATBHBIX U HEO(PHIIHAIbHBIX [THCEM, CTPYKTYPHOW THIIOJIOTUH U TTPABUII
MOCTPOEHHUS IINCHMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA U3YIaEMOM SI3BIKE;

- OCHOBHBIX IepeBoaYecKuX TpaHchopmaruid. CTyJeHT CaMOCTOSTENBHO PEallU3yeT yMEHHUS:

- IOCTPOUTH BBICKA3bIBAHMS B CMOJICIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYaIMIX OOIIEHHUS Ha MHOCTPAHHOM SI3bIKE,
NPaBHILHO HCIIOJIB3Ysl BepOaIbHbIC U HeBEepOaIbHbIE CPEJICTBA OOLICHUS;

- BECTH JICJIOBYIO NIEPEIHCKY C YUETOM COLHOKYIbTYPHBIX OCOOEHHOCTEH € MPEACTABUTEISIMHU JPYTHX CTPaH;

- nepeBoja Npo(heCCHOHATIbHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYIapCTBEHHBIH S3bIK U 00paTHO.

CryzneHT Biazeer:

- HHOCTPAHHBIM S3BIKOM KaK CTHUJIEM JEJIOBOTO OOIICHHUS;

- TEXHUKOH J€JT0BOTO MMChbMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TE€XHUKH TepPeBOIA.

OI1IeHKa «XOPOIIIO» BBICTABISICTCS, €CIIH CTYACHT MOKA3hIBACT XOPOIIUC 3HAHU:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYNOTPEOUTENLHOM, OOIIEKYIBTYPHOU U MPO(ECCHOHAIBLHOMN JEKCUKH;
pequblx KJIMIe, HeO6XO}II/IMI)IX JJIA OCyHIeCTBJ'IeHI/I}I )leHOBOﬁ KOMMyHHKaHI/II/I Ha I/IHOCTpaHHOM SI3BIKC,

- 0COOEHHOCTEH CTUIIMCTUKU HAIMCAHUS O(UIHATBHBIX U HEOPHIHATIBHBIX TUCEM, CTPYKTYPHOM THIIOJIOTUH U MPABUI
HOCTpOCHI/I)I IIUCBEMCHHOI' O pequoro BBICKA3bIBAHUS HA I/IBy‘-IaeMOM SA3BIKEC,

- OCHOBHBIX MepeBoadeckux Tpanchopmaipii. CTyIeHT criocoOeH MOKa3aTh yMEHHUS:

- IOCTPOUTH BBICKA3bIBaHHSI B CMOJICIIMPOBAHHBIX (TIpeIaraeMbIX) CUTYalUsIX OOIIEHHS Ha MHOCTPaHHOM SI3bIKE,
MPaBIIBHO UCIIOINB3Ys BepOabHbIE U HEBEpOAIbHbIE CPEICTBA OOIICHUS,

- BECTH JICJIOBYIO MIEPEIHCKY C YUETOM COIHOKYJIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEISIMU APYTHX CTPaH;

- BBIMIOJIHUTD MEPEBO NPO(ECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO HAa FOCYAapPCTBEHHBIHN S3bIK 1 00PATHO C
YaCTUYHOM MMOMOIIIBIO TIPEIOaBaTeNs.

CTyzaeHT crocoOeH YaCTHYHO MOKa3aTh BIa/ICHUE:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEIOBOTO OOIICHUS;

- TeXHHKOfI JCJIOBOI'o mMuchbMa Ha HHOCTpaHHOM SI3BIKC.

- OCHOBaMH TEXHUKH MEPEBO/JIA.

O1ieHKa «yIOBJIETBOPUTEIBHOY» BBICTABIISIETCS, €CIIM CTY/ICHT IIOKa3bIBaeT 0a30BbIil yPOBEHb 3HAHUI:

- OCHOBHBIX I'PAMMaTH4ECKUX CTPYKTYP; OOLICYyNOTPEOUTENILHOM, OOIIEKYIbTYPHOU 1 MPO(eCCHOHAIBHOM JIEKCHUKH;
peUeBbIX KIIHUIIE, HEOOXOANMBIX JUIS OCYIIECTBIICHHS JI€JI0BOM KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEW CTUIIMCTUKU HAIMCAHUs O(UIUATBHBIX U HEOPUIMAIBHBIX [THCEM, CTPYKTYPHOU TUIIOJIOTHUH U MTPABUII
MOCTPOCHHMS IINCHMEHHOTO PEYEBOTO BHICKA3bIBAHMS HA M3YYaEMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYECKUX TPAHCHOPMALIH.

[on pykoBOICTBOM ITpenofaBaTess CllocoOeH MoKa3aTh yMEHHMS:

- MOCTPOUTH BBICKA3BIBAHMUS B CMOJICNIMPOBAHHBIX (TIpe/IaraeMbIX) CUTYaIUsIX OOIIEHNS Ha HHOCTPAHHOM SI3BIKE,
NPaBWILHO HCIIOJNB3Ys BepOAIbHbIC M HEBEpOaIbHbIE CPEJICTBA OOLICHUS;

- BECTH JICJIOBYIO MIEPENHCKY C YIETOM COIHOKYJIBTYPHBIX OCOOEHHOCTEH C MPEeICTABUTEISIMH APYTUX CTPAH;

- BBITTOJIHUTH MEpEBO NPO(ECCHOHAIBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYAApPCTBEHHBIH S3bIK U 00paTHO C
YaCTUYHOM MOMOIIBIO TPETIOAABATEIS.

CryzneHT criocoOeH YacTHYHO 1T0Ka3aTh BilaJICHHE!

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHNS;

- TEXHUKOM JIeTI0OBOTO MHUChMa HA HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TE€XHHUKH II€PEBOA

OI1leHKa «HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS, €CITH CTYICHT [TOKA3bIBACT HEYIOBJICTBOPUTEIbHBIA YPOBEHDb 3HAHMIA:
- OCHOBHBIX IPaMMaTHIECKHX CTPYKTYP; OOMIEYNOTPeOUTEIbHO, OOIIEKYIETYPHOH 1 MPOECCUOHATBHOMN JICKCHKH;
PCUYCBBIX KINLIC, HGO6X0}II/IMBIX JUTA OCYIIECTBIICHUA )IeJ'lOBOﬁ KOMMYHUKAIIUU HA HHOCTPAHHOM SA3BIKE;
-0COOCHHOCTEH CTUIIMCTHKYU HAMUCAHUS O(QUIIMATBHBIX U HEO(PHUIIMATBHBIX IIHCEM, CTPYKTYPHO!H THUITOJIOTHH U IPABIIT
MOCTPOSHHUS IIMCHbMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA H3Y4aEeMOM SI3bIKE

-OCHOBHBIX IEPEBOAYCCKUX TpaHCHOpMAIIHid.

CTyIeHT 3aTpyJHSIETCS UIIM HE MOXKET 10Ka3aTh YMEHUS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIaracMbIX) CUTYaIUsIX OOIICHUS HA MHOCTPAHHOM SI3BIKE,
MIPABWIILHO HCIIONIB3YsI BepOaIbHBIE U HEBEPOAIbHBIC CPEICTBA OOIICHHUS,

- BECTH JICJIOBYIO MIEPEIICKY C YUCTOM COIHOKYJIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEIISIMU APYTUX CTPAH;




BBITIOJIHUTB IIEPECBO HpO(l)CCCI/IOHaJ'II)HbIX TCEKCTOB ¢ NHOCTPAHHOI'O

MTOMOIIIBIO TIPETIOaBaTeIIsl.

CTyzAeHT He BlaJeeT:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUS.

-He BJIaJIeeT TEXHUKOU JIEJIOBOTO MUChbMa HA HHOCTPAHHOM SI3bIKE;
- OCHOBaMH TEXHHUKH IIEPEBOA.

Ha FOCY,HapCTBeHHLIﬁ SA3BIK U 06paTHO C YaCTHYHOU

6. YHAEBHO-METO/JMYECKOE H HHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHyeMas JuTepaTypa

6.1.1. OcHOBHAs1 TUTepaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TON Dn. agpec
JI1.1 | Cnemosuu B.C. JenoBoit aurmmiickuit 361k = Business English: | Murck: http://www.iprbookshop.ru
yaeOHoe nmocobue TerpaCucremc, 2012 | /28070
JI1.2 | Mursikuna O.B., AHIIUACKUIT A3BIK JJISI IETIOBOTO OOIICHHUSI. Kemepogo: http://www.iprbookshop.ru
lepuna U.B. DKcrpecc-Kype: yuebHoe mocodue s Kemeposckuit /61258.html
CTYZIEHTOB BceX (HhopM 00yIeHHs TEXHOJIOTHYECKU I
WHCTHUTYT IHIIEBOH
MPOMBIIIICHHOCTH,
2014
6.1.2. JlononHuTeIbHAS JUTEPATYpPa
ABTODEI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TON D1. agpec
J12.1 | 3emmsroBa MLIL WHOCTpaHHBIH SI3BIK (QHTITHHCKIH). Tromenn: Tromenckwuii | https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: rOCyIapCTBEHHBIN icdlib/7067/read.php
y4eOHO-MeToIuecKoe nocobue yHUBepcuTer, 2018
6.3.1 [lepeyenb MporpaMMHOro odecrevdeHust
6.3.1.1 [ Kaspersky Endpoint Security ans 6usneca CTAHJIAPTHbIN
6.3.1.2 | MS Office
6.3.1.3| MS WINDOWS
6.3.1.4 | Moodle
6.3.1.5 | SIunexc.bpaysep
6.3.1.6 | LibreOffice
6.3.1.7| NVDA
6.3.2 Tlepeyenb HHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | MexBy30BCcKasi 2JIeKTpOHHast OuOnuoTexa
6.3.2.2 | baza nanHbIX «OnekTpoHHAs OnOIHOoTeKa ['OpHO-ANTaliCKOr0 rocy1TapCTBEHHOTO YHUBEPCUTETA
6.3.2.3 | DnekTpoHHO-OnbMMOTeUHas cuctema [PRbooks
7. OBPABOBATEJIBHBIE TEXHOJIOI' MU
poreBas urpa
NpEe3eHTaLNs
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJIST)
Homep ayantopun | Ha3nauenne OcHOBHOe OCHallleHHe
302 B1 ITouBenHbIlt My3ell. YueOHas ayauropus st | YaeHudeckas nocka. Ctennsl: [TouBeHnas kapra PA,
MIPOBEJICHUS 3aHATHH JIEKIIMOHHOTO THUTIA, MOYBEHHas kKapTa Poccuu, mopTpeThl yueHBbIX TOYBOBEIOB,
3aHATUN CEMUHAPCKOI0 TUIA, KYpPCOBOTO MTOYBEHHBIC MOHOJIUTHI, 00pa31pl 1o4B. Komiekus
MIPOEKTUPOBAHUS (BBIOJIHEHHS KYPCOBBIX «Oxpacka MUHEPAIOB U €€ MPUPO/Iay, KOJUIEKIINS
padoT), TPYIIIOBBIX U UHIUBUIYaTBHBIX MarMaTH4eCKUX TOPHBIX MOPOJI, KOJIIEKIUS
KOHCYJIbTallUi, TEKYIIET0 KOHTPOJIS U MeTaMOp(QUIECKHUX ITOPOT, KOJIIEKITHS 0CaJOYHBIX TOPOI,

HpOMe)KyTO‘lHOﬁ aTTcCTauun mkaia Mooca



http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/61258.html
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VYueGHas ayJUTOPUS IS IPOBEICHUS
3aHSATHH JIEKIIMOHHOT'O THIIA, 3aHATHH
CEMHHApPCKOT'0 THIIA, KyPCOBOTO
MPOEKTUPOBAHHMS (BBITOJHEHUS KYPCOBBIX
paboT), rPYNITOBBIX U MHIUBUIYAITBHBIX
KOHCYJIbTaIlMH, TEKYIEro KOHTPOJIS U
MIPOMEXYTOUHOH aTTeCTaluu

Pabouee mecTo mpenogasarens. [locagounsie Mecta
00yJaromuxcs (Mo KOJIHMYECTBY 00YUAIOIINXCS).
YyeHudeckas I0CKa, MyJIbTHMEIHANIPOEKTOP, Kadeapa,
CTOJIBL, CTYJbsI
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VYueGHas ayJUTOPUS IS HPOBEICHUS
3aHSTHH JIEKIIMOHHOTO THIIA, 3aHATHH
CEMHHAPCKOT'0 THIIa, KYPCOBOTO
MPOEKTUPOBAHHMS (BBITOJHEHUS KYPCOBBIX
paboT), rPYNITOBBIX U MHIUBUIYAITBHBIX
KOHCYJIbTaIlMH, TEKYIEro KOHTPOJIS U
MIPOMEXYTOUHOH aTTeCTaluu

Pabouee mecto npenonaBatens. [locanodnsie Mecta
o0y4aromuxcs (1o KOJIMYECTBY 00y4arouuxcs).
Y4eHudeckas 10CcKa, 5KpaH,HOYTOYK, IPOEKTOp, Kadeapa.
CrenuanbHble HHCTPYMEHTBI M UHBEHTAPh IS
00CITy’)KUBaHHS y9eOHOTO 000pyIOBAHNUS; CTEIUIAX IS
XpaHeHus y4eOHOro 000pyI0BaHMs: KyJIbMaHbI, TIJIaKaThl,
3KpaH, kojockor, J[.K «Jleranu MamuH 1 0OCHOBBI
KOHCTpYHpPOBaHUs», «TexHHYeckoe 00CITyKUBaHHE U
PEMOHT TpaKTopa, KoMOaiiHa, CEIIbCKOXO035ICTBEHHBIX
MAIlMH ¥ MPUCTIOCOOIEHUI)»; KOMILUIEKT-CTEH/I0B
iaHmeToB «OOpa3Iibl aBTOMOOHIBHBIX SKCIITYaTa[HOHHBIX
marepuainos |11»; TunoBoit koMILIEKT y4eOHOTO
obopynoBanusa «TexHUIEeCKass MEXaHUKa». AHaIN3aTop
kauectBa HepTenpoaykroB SNATOX SX-300, JI.K.
«Uurady», K. «/leTann MamwH 1 OCHOBBI
KOHCTPYUPOBAHUSI», MUKPOCKOI MeTaJLIOrpaduuecKuii
ou(ppPOBOH, HYyTpOMEp,  TBEpAOMEp MEepeHOCHOH, TumoBoit
KOMIUIEKT yueOHoro obopynoBanus «M3yuenue
MHKPOCTPYKTYpP IBETHBIX CIUIABOB», THIIOBOH KOMIUIEKT
yueOHOro o0opynoBanus «M3yueHre MUKPOCTPYKTYP
JICTUPOBAHHOM cTanmm», THIIOBOI KOMIUIEKT Y4eOHOTO
obopynoBanus «/3yyeHne MUKPOCTPYKTYp YIII€POAUCTOM
cTanm», ONEKTPOHHbIE ITakaTel Ha CD
«Matepuanosenerue BIIO», Onexrponssie miakatel Ha CD
«ConpoTHBIIEHNE MaTEPUAIIOB», IJIEKTPOHHBIE IUIAKATHI HA
CD «Teopus MexaHU3MOB U MalllH», DJIEKTPOHHBIE
rakatel Ha CD «TexHnyeckas MexaHUKa», OIEKTPOHHBIE
riakatel Ha CD «QnextpoobopynoBaHne aBTOMOOMIEH,
kyiaeman A2 Profi plus MT6ensrit+peicumna (20 mrr.)

217 Bl

KommnbrotepHsiii kimace. YueOHas ayAUTOPHS
JUIS TIDOBEJICHUS 3aHATHH JIEKIIHOHHOTO
THIIA, 3aHATHA CEMUHAPCKOTO TUIIA,
KypCOBOT'O IPOEKTUPOBAHUS (BBITIOIHEHUS
KYpPCOBBIX paboT), TPYNIIOBBIX U
WHJIUBHYaJIbHBIX KOHCYJIBTAllUH, TEKYIIETO
KOHTPOJISI ¥ IPOMEXYTOYHOH aTTeCTaIIH.
[Tomemenne 11t caMOCTOSITENbHON paboThI

Pabouee mecto mpenogasarens. [locagounsie Mecta
oOyuyaromuxcs (1o KoxmdecTBy odydarommxcst). [Ipoekrop,
UHTEpaKTHBHAas Jjocka. KOMIbIOTEPHI € TOCTYIIOM B
Hurepuer

9. METOAUYECKHE YKA3AHUSA JJISA OBYYAIOIIIUXCS IO OCBOEHUIO JTUCHHUTIITUHBI (MOY JIST)

Metoandeckre ykazaHus [0 OCBOSHHIO AUCHHILIHH (MOIYIICH)

CamocrosTenbHas padoTa CTYJCHTOB 110 HHOCTPAaHHOMY SI3BIKY SIBJISIETCSI HEOTBEMJIEMOH COCTABIIAIOIIEH MpoLecca OCBOCHUS
MpOTrpaMMBbl OOYYEHHUs HMHOCTPAHHOMY s3bIKY B By3e. CamocrositenbHas pabota cryneHToB (CPC) oxXBaThIBaeT Bce acTeKThI
HU3Y4YEHHs HHOCTPAHHOTO SI3bIKA U B 3HAUUTENBHON Mepe ONpeenseT pe3yabTaThl U KAUECTBO OCBOCHUS NUCIUTIIMHBL
«MHOCTpaHHBI A3BIK ». B ¢BA3M ¢ 3TUM IUIaHMpPOBAaHUE, OPTaHU3ALIKs, BbIONHEHHE U KOHTPoab CPC 1o nHOCTpaHHOMY SI3BIKY
IproOpeTaT 0c000e 3HaYCHUE U HY)KJAIOTCS B METOJIMYECKOM PYKOBOJICTBE U METOJIMYECKOM 00ECIIeYeHUH.

OcHOBHasl eJb METOJUYECKUX YKa3aHUI COCTOUT B 0OECIICUEHUH CTYI€HTOB HEOOXOJUMBIMU CBEJEHUSIMU JUI  YCIIELTHOT'O
BBITIOJIHEHUS CAMOCTOSATENbHON paboThl, B (JOPMUPOBAHUHN YCTOHYMBBIX HABBIKOB M YMEHHH 110 Pa3HBIM aCIeKTaM 00yueHUs
MHOCTPAaHHOMY SI3BIKY, TIO3BOJIAIOIINX CAMOCTOSTENIFHO PelIaTh yueOHbIe 3a/1a4H, BBIIONHATS PA3HOOOpa3Hble 3aJaHusl.
Hcnonb3ys Meroauueckue ykasaHMs, CTYICHTbl JOJDKHBI OBJAJETh CIACAYIOLMMU HABBIKAMHU U YMEHHUAMU:

* IPaBHMJILHOTO IPOM3HOLIECHHS U YTEHHsl HA MHOCTPAaHHOM S3bIKE;

* IPOAYKTHBHOIO aKTUBHOIO M IIACCUBHOIO OCBOEHMs JIEKCHKH MHOCTPAHHOTO SI3BIKA;

* OBJIQICHUS TPAMMATHYECKUM CTPOEM HHOCTPAHHOTO A3bIKa;

* paboThl C y4eOHO-BCIOMOraTENbHOI JUTEpPaTypoil (ClIOBapsAMHM U CIPABOYHMKAMH IO MHOCTPAHHOMY SI3BIKY);

* HOATOTOBJIEHHOTO YCTHOI'O MOHOJIOTHYECKOIO BBICKA3bIBAHUA Ha MHOCTPAHHOM S3bIKE B NIPEJEIax U3ydaeMbIX TEM.




Meroandeckue peKOMEHIAUH [0 TIOATOTOBKE POJIEBOM UTPHI

B cTpyKType poseBOi Urpbl KaKk IpoLecca BBIACSIOTCS CISIYIONINE COCTABISIONINE:

- Tema;

- POJIH, B3ATHIC Ha CEOsI UTPAIOIIUMU;

- UTPOBBIC JICHCTBUSI KaK CPEIICTBA PEan3alii dTHX POJICH;

- UTPOBOE YIOTpeOICHUE IPEIMETOB, T.€. 3aMEIIEeHNE PealbHBIX Bellel HIPOBBIMH, YCIOBHBIMH;

- peanbHble OTHOILIECHUS MEKAY UTPAIOIIUMH;

- croxeT (coepkaHue) — 00JacTh  JICHCTBUTEILHOCTH, YCIIOBHO BOCIIPOM3BOIMMAs B UTPE.

B mporiecce poneBoit Urpsl 0TPadaTHIBAIOTCS U YCBAUBAKOTCS:

1) aTHYeCKHE HOPMBI M TIPABHJIA TIOBEICHHUS U OTPEICIICHHBIC COLMATBHBIE POJIM B TOM WIIH HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0cOOCHHOCTH, XapaKTePHBIE YEPThI, BO3MOKHOCTH TEX WIJIM MHBIX COIMABHBIX IPYIII WK ONPECICHHBIX KOJUIEKTHBOB —
AHAJIOTOB MPEANPHUATHH, QUPM, T.€. pa3THIHbIC TUIIBI SKOHOMHUYECKUX M COLHANBHBIX HHCTUTYTOB, YTO BIIOCICICTBHUA MOXKET OBITh
MIEPEHECEHO B COLHANBHYIO TPAKTHUKY;

3) yMeHHs COBMECTHOH KOJUIEKTHBHOM 1S TENHHOCTH;

4) KyIbTYpHBIE TPAAULIUN U HOPMBI.

PoneBble Urphl, TeMa U CIOKET KOTOPHIX OCHOBAH Ha COAEPKAHUH TEKCTOB, WIUTIOCTPUPYIOT IOBEICHUE B CUTYAlluH MEKKYIbTYPHOTO
oOrieHus.

B kauecTBe MPUEMOB, XapaKTEPHBIX JJISI METOIA POJICBOIT UTPBI, BHICTYIAIOT CICIYIOIIUE:

- MPUEM BOCCO3/IaHHsI KOMMYHHUKAaTHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CUTYAIIUH;

- IPUEM BHPTYaJbHON 9KCKYPCHH, KOTOPBIA MOKHO OPTaHM30BaTh KaK C MOMOIIBI0 TEXHHYECKUAX CPENICTB, TaK U C UCTIOIb30BAHHEM
peanbHBIX (OTOMATEPHATIOB B YUeOHOI ayTUTOpHUH,

- IpUeM JIpaMaTU3alny, HalPaBJICHHBIN Ha CO3/IaHNe YCIOBHMA, MPUOIIKEHHBIX K YCIOBHAM PEaJbHOTO OOIIEHHS, CBS3aHHBIH C
CO3JJaHMEM CUTYalluH OOILIEHUsI, ONIPE/ICICHNEM eI, paclpe/IeIeHHEM POJIeH;

- pueM pedIeKCUBHOM WICHTU(DHUKAIMHI, PEAMNOTAraAloIINi UICHTUPHUKAIMIO C 00BEKTOM OOIIECHHUS U TIOBECTBOBAHUE OT HMEHHU
3TOro 0OBEKTA.

Metoanyeckne peKOMEHaI|H 10 MOJArOTOBKE JUajora

B nporecce NOATOTOBKY K AUANIOTY CIEAyeT BHUMATEIbHO U3YUHUTh €r0 COJEPKaTeIbHOE HAllOJIHEHHE, ONIPEAEIUTh KOHKPETHYIO
CHTYaIHI0 1 KOMMYHHKATHBHYIO 3a/1ady oOmieHus. Heo0xoamMo oOCcyquTh Bee mpeanaraeMble BapUaHThl, BHE 3aBUCHMOCTH OT
COOCTBEHHBIX MPEANOYTEHHUH.

Bynpre MHUIMATHBHBIM TAPTHEPOM I10 OOILEHHIO, @ HE TACCHBHO OXKHIAlWTe BOIIPOCOB CO CTOPOHEI cobecequnka. Heodxomumo
Hayathb Oecemy ¢ KpaTKOTO BCTYIUIEHHS — OOBSCHEHHS CHTyaunu. Jlanee ciiexyeT akTHBHO BeCTH Oecely: IpeyiaraTb BapHaHThI IS
00CyXIeHHs, 33/1aBaTh COOTBETCTBYIOIINE PEUYCBOH CUTYaIlUU BOIIPOCHI, TPU HEOOXOAMMOCTH NEPECHpalinBaTh, yTOUYHITH MHCHUE
cobeceTHIKA, OCYLIECTBILITH IEPEX0]] OT OJHOI0 BapHaHTa K JPyromy, B 3aBeplieHHe Oecebl ocie 00CyXIeHUsI BCEX BapUaHTOB
camMoMy TPEIJIOKUTh peleHre. PelieHne T0KHO JJOTMYHO BBITEKATh M3 BCEr0 CKa3aHHOTO 00OUMM MapTHEpaMH, He 3a0yAbTe MpH
9TOM elle Pa3 HOUHTEPECOBAThCsl MHEHUEM cobeceHuKa. I1pu 3ToM, 6€3yCcIIOBHO, ClIeAYeT CTapaThCs UCHONIb30BaTh Pa3HOOOPa3HbIE
SI3BIKOBBIE CPEJICTBA.

MeTtoandeckne peKOMEHAAUH IO CaMOCTOSATEIBHOMY YTEHHUIO

IIpu pabote HaJl TEKCTOM BHEAYAUTOPHOIO YTEHHS Ha HEMELKOM SI3bIKE HEOOXOAUMO BHUMATEIBHO IIPOYUTATh TEKCT, 3aTEM
BBIIIMCATh B TETPab BCE HE3HAKOMBIE CJI0BA, KOTOPBIE HYKHBI JUIS IIOJIHOTO IIOHMMaHUs JaHHOTO TEKCTa. Jlajee ¢ moMOILbIO
CJI0Baps HY’)KHO HAWTH PyCCKUE DKBUBAIEHTBHI 3TUX CJIOB, IPUYEM BBIIIMCATh TOJBKO OJUH SKBUBAJIEHT, TO €CTh TO PYCCKOE CIIOBO,
KOTOpPOE B JAHHOM KOHTEKCTe Haubosee MOJTHO COOTBETCTBYET HEMEIIKOMY CIIOBY. Jlanee Hy»HO MONpoOOBaTh YCTHO MEPEBECTH
TEKCT Ha PYCCKUH SI3bIK, MONB3YsICh COOCTBEHHBIM PYKOIUCHBIM CIOBAPEM M CIIUCKOM TEPMHHOB 110 TEKCTY, KOTOPBIH BbIIAI
NPENOJaBaTeNb.




